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ippiicstion Number 

76- Li2- Q cab le  Disease Unit /  Sexually Transmit- 

618 Ponce d e  Leon Ave., N. E. 
At lan ta ,  G a .  30306 

ted Disease (STD) Program Date R a i d  O m  Completed 
FEFI - 5 1979 - _  I 

*I*R LneR 

1972 o p r e s e n t  Gonorrhea Screening Culture  Test Resul t s  F i l e s  

rho fde : a l p h a b e t i c a l l y  by county. , . *  - 

1. Monthly Rdsrenm R m  approx . How oftam u. ramrds referred to which M: 

O n e m i i x m t h t d d 1 8 . 0 0 0  : &vantotwelvemonthsold ; ThirrPsn to wenty-fwr months old 
twmty-fiw months md older ? 

J. Annual Ram of Accumulation or R l w r b  
113 ~ I 

Lnm-sizednwert ; b&aindnwen,-; Shahelver : Omor M f v l  - 
form destroyed after coding and verification. 
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If not. h n  h It? o f f i c i a l  Statz&oi!d I 
8. Ie this th. offbisl aw of the r r l n ?  
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-. - I X I d. Don thb arb8 hwa hircorhi or bn( a m  m r c h  du? 
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b. Drr the via mntrln mnfid.ntiel hform8ti8n nquiring #urW hndling? If m, cite lkiu or ~gulaion. 
Conf ident ia l i ty  of p a t i e n t  records - 88.502.10 Ga. Health Code 

d. Audltperlod -1. 

1. F&r( mention instruetiow W L  
*a. Adrninimtiw lo yesn. 

X 
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Amsh cnw or 8xcrrpt of la*. or ngulation8. ExpWn Jrnininrptiw need. 

f p r  re ference  purposes (based on pas t  experience) 
bopy t o  Director ,  Family Health Services  Sect ion -- Schedule 74-460-FAMILY r .,A HEALTH DIRECTOR 

t o  S t a t e  Archives. 

Thb 4 0 h  neDmmrnd: mrt thr file a r b  b cut off at tha end of rch:  

SUBJECT FILES provides f o r  t r a n s f e r  annual ly  
2 Ap(W0ved D b O d t h  InMwtionr 

' 0. 18 & int-tton c a n m i d  in th r r y I  MT m a i y a i  

h. Ir thm 8 dupliatlon of thu aria in vow offico, or in mother off*. or 8gency7 

h yrnmarlzad&nmt? 
IfYr,-COW. quar t e r jy  ' repor t  t o  T%XF9%r b i s e a s e  o n t r o l  

Wm,hn? appropr ia te  por t ions  a t  District  and County o f f i c e s  

:entral  Off ice __ 

-_ 0 noldintheaimntf i lnuu nunth(8)  Vurb): mm 

0 Tnnsfer m Stan Recardc D n m :  hold w8rb);thm . .C 

' Transfer to loo1 holdina WI; hold y.sr(d;th- . . . . . . . . . . *- .  . , . . . . . . . . . 
. Pr in tou t  [Gonorrhea Culture  Tegt  Resul ts]  

* 

Transfer to Suta Archim 
Other ISwcM 

pmvnrnt mtentim. (received monthly and reported qua r t e r ly  

Central Off ice  

t o  Center f o r  Disease - - -. . - Control 

~- - 
Cut off f i l e  a t  end of each f i s c a l  yea 
hold i n  cu r ren t  f i l e s  area 10 years;  

(Statewide 1- 

irV 
Form 3568 (received d a i l y  from count ies)  

~ _. 

Central Off ice 
Destroy a f t e r  coding 'and v e r i f i c a t i o n  . then destroy.  Earlier des t ruc t ion  i s  
is completed. authorized,  

. . . ~  . . .  . . .  .~ 
. _ ~ I  

.' District and Coun t iOf f i ces  District '  and C'ounty Off ices  
. .  . 

. 
~ Destroy a f t e r  proper inves t iga t ion  and Destrov when no longer needed f o r  

< - 
d i s p o s i t i o n  of p o s i t i v e  test r e p o r t  
(form C?C 9.29368 - Venereal Disease 

reference  . ' 

Thro hmuctionr oplv m BII prior and futun Iocumulation: of the rr'm.. 
Epidemiologic Report) 
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Atlanta Georgia 
?TTRF?TE Q u E s i E o 

E S T h B . L I S H  D I S P O S I T I O N  S T A N D A R D ;  D I S P O S E  OF P R E S E N T  A C S U K U L A T I O r i ;  
R E C O R D  WILL C O N T I N U E  TO A C C U M U L A T E .  NO F U R T H E R  A C C U M U L A T I O K  A N T I C I P A T E 3 ,  

U!.AlED REP0F.T FTXS 
What is  t h e  function of t h e  o f f i ce  i n  which t h i s  record series is created? 

The Division of Physical IIedth is responsible for the adr;cinistmtion, direction and 
caordination of the Physical Health program throughout the State. 
establishment of health standards for business, housing, field operations and hospitals; 
the hpravement of the physical and dental health of adults and children; tke diagnosis 
and control of diseases: the supervision of construction kmd Licensure of health facilities: 
arid the daily State-wide program of registration, statistical coding, certification and 
preservation of the births, miages, divorces and annulments of m i a g e ,  and deatlis that 
occur each year in the State. 

V e n e $ f  Disease Con-1 Unit has the respansibility to provide direction to and mordhation 
of a'statewide venex@l diswe control pmgram designed to reduce the r is ing incidence of 
syphilis and gonorrhea in the State of Georgia. 

J. 

Included are: the 

1 - This f i l e  contains the  following documents (include form numbers and t i t l e s ,  i f  any, 
and f i l e  arrangement). 
Doanrents relating to quarterly statistical EDP printouts, listing the mrbidity rate of 
gonorrhea for a designated county. 

Included, but not limited to, are: 
treatment facility. (Health Department, Hospitals etc.), quarterly totals of test results 
to date; "Gonorrhea Culture Test Results of Females," (Center for Disease Control Form 
CIX 9.1241, identifying type of testing facility, designated area report covers, inclusive 
dates of period covered, number of patients tested and results of tests. (Please note: 
A copy of this report is submitted to the Center for Disease Control, Atlanta, Ga., an a 
quarterly basis .) 

Files are amaged chronologically by year. 

numeric codes designating treatrent site, type of 

ATTACH SAMPLES O F  THE FILE 
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13. Is t h i s  t h e  Record Copy of t h e  se r i e s?  

1 4 .  Is the re  a du l i c a t i o n  of  t h i s  series i n  another o f f i c e  or agenc ? 
Vc$,$$t, :&ts part of reprt to CM: Atlanta on a quarterly &isis : District 

15. Is e-?fi?onu'ation contained i n  t h i s  series ever summarized or published? 
Attach copy of sunrmary or publication. 

16. Does t h e  s e r i e s  contain c l a s s i f i e d  information requir ing secu r i ty  handling? 

17. Does the  s e r i e s  i n i t i a t e ,  amend or terminate agency po l i c i e s  and procedures? 

18. Could the function be performed i f  t h e  f i les were l o s t  or destroyed? 

19. Is t h e  series (or major portion of it) regular ly  microfilmed? If yes,  why? 

20. Does the record s e r i e s  provide data  as input t o  an FDP f i l e ?  

21. Does t h e  record series contein documentation pr0auce.l as EDP pr in tout?  

22. Has the  Federal Government issued in s t ruc t ions  govern5ng t h e  retention/dispo- 

. 

s i t i o n  of these  f i les? 

23. W i l l  t he re  be a need f o r  these records 10, 15 years  from now? If  yes,  what? 

2 b .  REQUIREMNTS. The following requires the  files t o  be kept 10 years  : 

a. t ]STATE b. [ ISTATWE OF c .  [ ]AUDIT d. [ ]FEDERAL e.  ADMINISTRATIVE f .  [ ]HISTORICAL 

(Cite Law, Statute,  or other reason for  t,he r c t eu t im r q u i m m n t )  
Based on previous reference experience the Veneral Disease Control U n i t  needs a10 year 
retention period. 

LAW LIMITATION PERIOD L A W  DECTSION VALUE 

25. AGENCY RECOMMNDATIONS. This agency recommends t h a t  t he  f i l e  s e r i e s  be cu t  o f f  at t h e  end 
of each -f3CALENDAR YEAR -WFISCAL YEAR -[]OTHER ,then: 

Hold i n  the  current  f i les  area ' month(s)/ 10 yearls): 
Transfer t o  [ 1 S t a t e  Records Center [ 1 Local Holding Area; hold yea r ( s ) :  
Destroy. 
Transfer t o  S ta t e  Archives f o r  permanent re tent ion.  
Destroy immediately after cut-off.  ~ 

Other:- (Specify) 

District office copy - cut-off f i le  at' the end of calendar year: hold 5 years in m n t  
files area then destmy. Earlier destructian is authorized. 

(Indicate b r i e f l y  rationale for  reconmtendations abooe/or ur i t e  additional remarks): 
, 


